
INVITATION TO TENDER 

ACHAP/HR&A/ TENDERS/Vol 1/2 (01)
ACHAP/PRGMS/VMMC/TENDERS/VOL 1/2(02)

ACHAP seeks to outsource the following services:

•	 INSURANCE SERVICES 
•	 ROAD SHOWS FOR THE VMMC PROJECT
The proposal must be accompanied by the following:
•	 Detailed Company Profile
•	 Copy of Registration certificate/ Certificate of Incorporation
•	 Copy of NBFIRA Registration certificate
•	 Tax clearance certificate 
•	 Audited Financial Report for the previous year
•	 List of Directors and company secretary (Form1/2)
•	 Organizational Chart & CVs for project staff 
•	 3 Reference letters from similar projects
•	 List and Description of similar work done in the past 10 years 

Non- Compliance to the above will render the submission invalid and therefore you will be disqualified. 

Tenders and supporting documents, (1 original and 3copies) must be submitted in plain sealed envelopes 
bearing either of the following inscriptions;

 ACHAP INSURANCE SERVICES: TENDER NO: ACHAP/HR&A/1/2 (01)
ACHAP/PRGMS/VMMC/TENDERS/VOL 1/2(02)

Tenders should be delivered to Room 306 Compliance Office on the 2nd floor at ACHAP Head Office Premises 
Plot 64511, Block 5, Unit 1, Fairgrounds, Gaborone

Prospective bidders are advised that the Terms of Reference as well as all other related tender documents 
can be collected from the ACHAP offices at a cost of P500.00 each.

Further enquiries should be addressed to: Phone: 3697218/3697200 or e-mail:  procurement@achap.org

Closing Date: 12th March, 2019 at 1500hrs

ACHAP in partnership with the Ministry of Basic 
Education under the Global Fund Project, is recruiting 
two consultants to: 

1. Develop guidelines on Parent Child Communication 
(PCC) on sexuality issues

The consultancy on PCC seeks to explore policies guiding 
child protection how they affect communication on 
sexuality issues between parents and children, consider 
cultural barriers and practices as well as determine 
factors affecting the communication between parents 
and children on issues of sexuality and develop strategies 
and best practices in addressing this challenge.  

 2. To revise the following Life Skills documents:

i.	 Botswana National Life Skills Framework
ii.	 Life Skills Toolkit (primary and secondary)
iii.	Living: Skills for Life, Botswana’s Window of Hope, 
iv.	 Usage Guidelines (Primary & Secondary)

The second consultancy on Comprehensive Sexuality 
Education (CSE) has an objective to contribute to 
improved knowledge outcomes on HIV, RMNCAH, TB, 
Gender and healthy behaviours of adolescents and 
young people with special focus on HIV prevention and 
SRH issues in Botswana.

Qualified consultants are invited to submit proposals as 
outlined below. The proposal must be accompanied by 
the following:

Submission of a signed letter of commitment to deliver 
the service successfully on time.

INVITATION TO TENDER

•	Submit valid VAT certificate
•	Submit PPADB registration letter with relevant 

consultancy code 317(02)
•	Certified copy of ID 
•	Detailed Curriculum Vitae  
•	At least a Master’s Degree in related fields or other 

related fields. 
•	Professional reference(s) demonstrate  relevance to 

the required scope
•	Banking Details
•	Priority will be given to citizens

Non-Compliance to the above will render the submission 
invalid and therefore you will be disqualified. 

Tenders and supporting documents, (1 original and 3 
copies) must be submitted in plain sealed envelopes 
bearing either of the following inscriptions; 

MOBE/GLOBALFUND/CONSULTANCY/PCC/VOL 1/1
MOBE/GLOBALFUND/CONSULTANCY/CSE/VOL 1/2

Tenders should be delivered to Room 306 Compliance 
Office on the 2nd Floor at ACHAP Head Office Premises 
Plot 64511, Block 5, Unit 1, Fairgrounds, Gaborone

Prospective bidders are advised that the Terms of 
Reference as well as all other related tender documents 
can be collected from the ACHAP offices at a cost of 
P500.00 each. 

Further enquiries should be addressed to: Phone: 
3697218/3697200 or e-mail:  procurement@achap.org

Closing Date: 28th June, 2019 at 1500hrs


